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Employment Continuation Request Form

Following the introduction of the Employment Equality (Age) Regulations 2006 you now have the right to request to continue working for the University beyond your normal retirement age, either for a specified period or to continue on an indefinite basis.

STEP 1 - FOR COMPLETION BY THE EMPLOYEE 
If, you would like to request to continue to work beyond your retirement date, please complete this form and return to your Head of Department, no later than three months before your scheduled retirement date. 
	Name
	

	Department 
	


 FORMCHECKBOX 

I wish to continue to work indefinitely beyond my retirement date.
 FORMCHECKBOX 

I wish to continue to work for a stated period / or until a stated date: 
from _______________ to 
________________.

Proposed amended retirement date 
____________.
	Please provide reasons for your request.

	

	Date: 
	Signature:


Applicants: Please ensure this form is passed to your Head of Department as soon as possible following notification of your impending retirement date.
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STEP 2 - FOR COMPLETION BY HEAD OF DEPARTMENT 
 FORMCHECKBOX 
       Request supported:
from _______________ to 
________________.
 FORMCHECKBOX 

Meeting required to discuss this request.
	Please provide reasons for supporting this request. There should be clear evidence of one or more of the following:

	i.  FORMCHECKBOX 
  Ongoing, severe recruitment or retention difficulties

ii.  FORMCHECKBOX 
  To complete a specific project or piece of research.

iii.  FORMCHECKBOX 
  To complete a grant funded piece of work where the individual is named person on
      the grant;

iv.  FORMCHECKBOX 
  To retain specific skills or knowledge which can not be replaced; or

v.  FORMCHECKBOX 
  To continue a teaching programme for a particular cohort of students

Comments:


	Signature (HoD):                                                                            Date:


Heads of Departments: Please ensure this form is returned to the Human Resources Department signed and completed. HR will then action as appropriate. 

STEP 3 - FOR COMPLETION BY THE DIRECTOR OF HUMAN RESOUCES 
	Date:
	Signature:


  FORMCHECKBOX 

Request approved  


  FORMCHECKBOX 

Request declined

Ffurflen Gais Parhau i Weithio 

Gan fod Rheoliadau Cydraddoldeb Cyflogaeth (Oedran) 2006 wedi dod i rym y mae gennych hawl bellach i wneud cais i barhau i weithio i’r Brifysgol y tu hwnt i oed arferol eich ymddeoliad, naill ai am gyfnod penodol neu i barhau ar sail amhenodol.
CAM 1 -  I’W LENWI GAN Y GWEITHIWR
Os dymunwch wneud cais i barhau i weithio y tu hwnt i’ch dyddiad ymddeol, llenwch y ffurflen hon a’i hanfon yn ôl at Bennaeth eich Adran, dri mis fan bellaf cyn dyddiad eich ymddeoliad. 
	Enw
	

	Adran
	


 FORMCHECKBOX 
 
Dymunaf barhau i weithio am gyfnod amhenodol y tu hwnt i ddyddiad fy ymddeoliad.
 FORMCHECKBOX 

Dymunaf barhau i weithio am gyfnod penodol / neu tan ddyddiad penodol: 
o  _______________ i ________________.
Dyddiad diwygiedig yr ymddeoliad arfaethedig ____________.
	Rhowch resymau am eich cais.
	 

	Dyddiad:
	Llofnod:


Ymgeiswyr: Rhowch y ffurflen hon i’ch Pennaeth Adran cyn gynted â phosibl ar ôl derbyn llythyr yn cadarnhau dyddiad eich ymddeoliad agos. 
CAM 2 - I’W LENWI GAN BENNAETH YR ADRAN 
 FORMCHECKBOX 
   Cefnogwyd y cais: o _______________ i ________________.
 FORMCHECKBOX 
   Angen cyfarfod i drafod y cais.
	Rhowch resymau am gefnogi’r cais. Dim ond dan amgylchiadau lle ceir tystiolaeth glir o un neu ragor o’r rhesymau isod y bydd ceisiadau’n cael eu cymeradwyo: 

	i.  FORMCHECKBOX 
  Anawsterau parhaol difrifol i recriwtio neu gadw staff

ii.  FORMCHECKBOX 
  I gwblhau prosiect neu ddarn o ymchwil penodol.

iii.  FORMCHECKBOX 
  I gwblhau darn o waith sydd wedi’i ariannu gan grant lle mai’r unigolyn yw’r person a
      enwir ar y grant;

iv.  FORMCHECKBOX 
  I gadw sgiliau neu wybodaeth benodol nad oes tebyg iddynt ar gael; neu

v.  FORMCHECKBOX 
  I barhau â rhaglen ddysgu i garfan benodol o fyfyrwyr.

Sylwadau


	Llofnod (Pennaeth Adran):                                                        Dyddiad:


Penaethiaid yr Adrannau: Anfonwch y ffurflen gais wedi’i llenwi a’i llofnodi i’r Adran Adnoddau Dynol. Bydd Adnoddau Dynol yn cymryd y camau priodol wedi hynny. 
CAM 3 - I’W LENWI GAN Y CYFARWYDDWR ADNODDAU DYNOL  
	Dyddiad:
	Llofnod:


 FORMCHECKBOX 
 
Cefnogwyd y cais 

 FORMCHECKBOX 

Gwrthwynebwyd y cais.


















